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The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Confirmed Minutes of Meeting 11 of the Braille Authority of New Zealand Aotearoa Trust, held in the Board Room, Āwhina House, Royal New Zealand Foundation of the Blind, 4 Maunsell Road, Parnell, on Tuesday 18 September 2012, commencing at 12:35pm

1  Welcome, attendees, apologies

Chairman Maria Stevens welcomed everyone to the meeting and initiated the roll call.

	Name
	Appointed by
	Term Expires

	Trustees
	
	

	Jenny McFadden
	BLENNZ
	2014

	Rose Radford
	PVI
	2015

	Janet Reynolds, Treasurer
	RNZFB
	2015

	Wendy Richards
	The Seven
	2014

	Marion Satherley
	The Seven
	2014

	Mary Schnackenberg, Secretary
	The Seven
	2014

	Raeleen Smith
	The Seven
	2012

	Maria Stevens, Chairperson
	Ngāti Kāpō
	2013

	Paula Waby
	BCNZ
	2015


	Lisette Wesseling (by phone)
	RNZFB
	2013

	Observers
	
	

	Nicholas Wood, Transcriber AFP
	
	

	Apologies
	
	

	Steve Bellamy
	BLENNZ
	2013


2  Minutes

2.1  Confirmation of Minutes of Meeting 10 held on 19 June 2012.

It was resolved:

That the Minutes of Meeting 10 of the Braille Authority of New Zealand Aotearoa Trust held on Tuesday 19 June 2012 be confirmed.

Moved: Rose Radford. Seconded: Jenny McFadden. (Res. 11-1).

2.2  Matters arising from Minutes not listed elsewhere in the agenda

No matters were raised.

3  Correspondence

To BANZAT group with confirmed Minutes for March 2012 meeting 9 and unconfirmed Minutes of June 2012 meeting 10.

Income and expenditure:

From Charities Commission with farewell message from former CEO Trevor Garrett;

From and to the Charities Commission concerning an overdue annual return, an email sent by them in error;

From Department of Internal Affairs - Charities - Update newsletter - 17 July;

From Department of Internal Affairs - Charities - Update newsletter, August 2012;

From Department of Internal Affairs - Update newsletter for charities - September 2012;

To the Secretary of the St Anne's Club for the Blind thanking the Club for their donation of two iPods valued at $446.20 as prizes for the 2011 braille competition;

See Item 4.1.

Appointment of trustees:

To and from Rose Wilkinson confirming reappointment of Paula Waby as ABC NZ appointee to BANZAT for a further 3-year term;

To and from Paul Manning confirming reappointment of Rose Radford as PVI appointee to BANZAT for a further 3-year term;

To and from Sandra Budd confirming reappointment of Janet Reynolds as RNZFB appointee to BANZAT for a further 3-year term;

Several emails within the BANZAT group setting up the invitation list to the BANZAT AGM;

Emails between the Secretary and Treasurer setting up the BANZAT logo on an electronic letterhead and preparing the invitation to the AGM;

see Item 5.

International Council on English Braille:

To ICEB with names of BANZAT representatives and observers on ICEB lists;

From Janet Reynolds forwarding information about Recordings and papers from the ICEB 5th General Assembly in May 2012;

From Perkins International with form for completion for the third edition of World Braille Usage;

See Item 6.

Emails announcing the launch of the BANZAT website were sent to NZ Vision Impaired list, NZ braille list, the Assistive Technology Interest Group, Ozbrl (the Australian braille list), the ICEB Executive members and observers list.

Replies about the website were received from Dr Greg Morgan, David Allen, Paul Brown, Irirangi Edwards, Simon Fogarty, the Round Table (which has a link to our website on theirs), Pete Osborne, Pam MacNeill and Joanna Symes (in RNZFB Communications team): see Item 8.

From Maria Stevens forwarding information about a lighting exhibition for people with vision impairments and illuminated statutory signage for O&M, an Australian patented product called cSigns: see Item 11.

From Lisette Wesseling with advice about Signage guidelines and Te Reo: see Item 11.

From Christine Simpson, Chair of Australian Braille Authority, re BANZAT voting at ABA meetings: see Item 13.

Various emails between Lisette, Maria and Mary drafting Policy 5 Hall of Honour: see Item 14.

Several emails within the BANZAT group concerning the revision of the UEB transition plan and forwarding it to the RNIB.

From Maria Stevens forwarding an invitation from Barry Hughes to attend a seminar at Auckland University about his braille research.

From Paula Waby forwarding an item about a European project called Touching Maths.

From Lisette Wesseling with august Braille Mail.

From Maria Stevens with Trans-Tasman braille proficiency examination invite for 2012.

From Maria Stevens forwarding the announcement about BANA to vote about its braille code in November.

From and to Judy Dixon requesting a BRF version of the New Zealand UEB Training Manual.

From Round Table on Information Access for People with Print Disabilities with call for papers for the 2013 conference in Sydney from 25-28 May.

It was agreed:

That inwards correspondence be received and outwards endorsed. (Res. 11-2).

4  Income and expenditure

4.1  Treasurer's Report

The table below shows the bank transactions since the last meeting. Figures include GST except for international currency transactions.

	19/06/2012
	Opening balance of bank account
	$3,581.64

	29/06/2012
	To Raeleen Smith, payment 25, reimbursement travel Dunedin-Auckland-return June meeting
	$357.00

	05/07/2012
	To Janet Reynolds, payment 26, reimbursement Paula Waby ICEB costs
	$30.30

	05/07/2012
	To A I Comms, payment 27, administration June
	$684.25

	30/08/2012
	To A I Comms, payment 28, Administration July
	$543.38

	30/08/2012
	From RNZFB deposit of grant for 2012-2013 year
	+$9,545.00

	18/09/2012
	Closing balance of bank account
	$11,511.71

	
	Less Liabilities:
	

	
	To Raeleen Smith, Dunedin-Auckland return air fares for September meeting
	$294.00

	
	To Paula Waby, Dunedin-Auckland return air fares for September meeting
	$341.00

	18/09/2012
	Closing balance of bank account less liabilities
	$10,876.71


It was resolved:

That the Treasurer's report be received and payments approved.

Moved: Janet Reynolds. Seconded: Mary Schnackenberg. (Res. 11-3).

5  Arrangements for Annual General Meeting and protocols re trustees

Maria described the layout of the board room. Trustees were seated around a u-shaped table facing the windows and the chairs for observers. Behind the observers' chairs was a table of glasses for the refreshments. Janet read out the names of the observers attending the AGM.

The position of resigning trustees was discussed. The secretary reported she had received written confirmation of the reappointment of Paula Waby by Blind Citizens NZ, Rose Radford by Parents of Vision Impaired and Janet Reynolds by the Royal New Zealand Foundation of the Blind.

For various reasons including sickness or absence of trustees, it had not been possible to arrange a meeting of the seven trustees appointed by the five founding bodies to consider the position currently held by Raeleen Smith. It was expected that a decision about this position would be made in the next few weeks.

6  International Council on English Braille

Verbal and written reports from Maria Stevens and Mary Schnackenberg were discussed. It was agreed to circulate the list of "charges" or tasks of the several subcommittees once these had been agreed.

7  Code Maintenance Committee

Janet reported that the committee has not met. Work is progressing on a summary of format guidelines for New Zealand, inspired by the work to teach the Duxbury Braille Translator program to RNZFB staff working on straightforward braille jobs. These format guidelines will also be needed for students attending the braille workshop being run by BCNZ in November.

8  BANZAT website

Maria reported that an Australian transcriber had contacted her via the BANZAT website to enquire why New Zealand does not contract email or web addresses. In response to a question, Maria confirmed that UEB permits both contracted and uncontracted email and web addresses.

Wendy explained that "Guidelines for the preparation and administration of braille music examinations" are on the BLENNZ intranet. She undertook to follow up with Steve Bellamy having these moved to the main BLENNZ website so the BANZAT website can link to them.

9  2013 Braille competition

Lisette advised that Lucy Smith, the Homai Special Formats Librarian, has suggested the names of three authors who may be willing to lead a workshop with the students. Lisette undertook to obtain contact details about them and to initiate an approach. The intention is to run the workshop as part of one of the 2013 emersion courses. The timetable for these courses will be out shortly. We will also have to seek funding for prizes.

10  Register of braille producers in New Zealand

At Meeting 10 it was agreed that BANZAT would like to be able to offer guidance to braille producers in New Zealand around best practice for both code and format. Janet reported that the RNZFB Duxbury Manual specifies the Word styles to be used with the New Zealand Duxbury template but does not describe the actual format outcomes the template generates. Janet said she is working on a draft of minimum format standards. Four types of format are explained. These are paragraph, heading, sub heading and list. This allows for only two heading levels.

Janet said she felt there was a need to include information about how best to transcribe tables. Lists with more than one level also need to be explained. The handling of print page numbers, preliminary pages and footnotes will also need consideration.

During discussion it was reaffirmed there is a need for a New Zealand format manual or guidelines that BANZAT can approve.

11  Braille signage

Pleasure was expressed that the signage guidelines on the RNZFB website have been updated to reflect the decision about brailling macrons in Te Reo Māori taken at Meeting 10.

The RNZFB is advising a braille signs manufacturer about signs being prepared for some public toilets. Samples were passed around and feedback was provided to Lisette.

Lisette commented that the signage guidelines are having an effect among the sign makers. Although accurate measurement of signs remains a tricky issue, comments like "I cannot read this braille sign" are listened to by the makers.

Mary undertook to contact Lisette about her next visit to Wellington and a possible meeting with the Taxi Federation.

12  Promotion around Louis Braille's birthday

At Meeting 9, following discussions about the Official RNZFB Events Calendar, it was agreed to write to braille readers in November to invite them to volunteer to be interviewed by local papers to celebrate Louis Braille's birthday.

It was agreed:

That Lisette and Maria would draft a letter no more than 2 braille pages in length for approval by the trustees;

that Lisette would prepare the list of names of braille readers to receive the mail out, getting input from Maria and alerting the Communications team at the RNZFB;

that AFP would produce and despatch the letters by early November; and

that Lisette and Maria would collect the names of braille readers willing to assist and pass the names to the Communications team at the RNZFB. (Res. 11-4).

13  BANZAT voting at ABA meetings.

The draft of Policy 3 Voting by BANZAT delegates at meetings of the Australian Braille Authority as circulated in the agenda was discussed.

It was resolved:

That Policy 3 Voting by BANZAT delegates at meetings of the Australian Braille Authority be adopted.

Moved: Maria Stevens. Seconded: Mary Schnackenberg. (Res. 11-5).

14  Recognition of contribution to braille

The draft of Policy 5 Hall of Honour as circulated with the agenda was discussed. It was felt it should not be made too easy to be admitted into the hall of honour. A concern was raised that there might be comment about why one person was in the hall and not someone else. It was pointed out that the decision to admit someone into the hall would be made by the trust as a whole, so no individual trustee would have to own responsibility for one person ahead of someone else. More detail about the process was requested, in particular, that the trust should discuss and agree candidates at the first meeting of the year in strict confidence, that citations should be finalised with candidates or their representatives in confidence and that admissions to the hall should be announced and publicised at the BANZAT Annual General Meeting. Lisette, Maria and Mary had developed a list of possible candidates.

It was resolved:

That the draft Policy 5 Hall of Honour be amended to include more detail about the process of considering possible candidates;

that the amended policy be distributed for finalisation by email; and

that the initial list of possible candidates drawn up by Maria, Lisette and Mary be distributed in confidence to trustees.

Moved: Maria Stevens. Seconded: Wendy Richards (Res. 11-6).

15  Trustee reports

•  Blind Citizens NZ: Paula Waby reported verbally that the Association of Blind Citizens of New Zealand Inc. has adopted a new visual signature and has rebranded as Blind Citizens NZ. The Executive Officer, Rose Wilkinson, is about to obtain braille business cards. Luggage labels with braille and print advertising Blind Citizens NZ are being worked on. BCNZ has contracted the RNZFB to lead a workshop to teach the use of Duxbury to blind people wishing to set themselves up in business.

•  Blind and Low Vision Education Network NZ (BLENNZ): Jenny McFadden advised that staff from the Education Review Office had visited BLENNZ the previous week and would be discussing their findings with the BLENNZ Board at their next meeting.

•  BLENNZ Distance braille report: Marion Satherley.

•  BLENNZ Music: Wendy Richards.

•  Ngāti Kāpō o Aotearoa: Maria Stevens had no new information to convey.

•  Parents of Vision Impaired NZ Inc.: Rose Radford.

•  RNZFB Accessible Format Production: Maria Stevens.

•  RNZFB Adaptive Communications: Maria Stevens.

•  RNZFB Braille Awareness Consultant: Lisette Wesseling.

It was agreed:

That the above reports be received. (Res. 11-7).

16  Issues and projects

The Secretary is continuing to work on how best to record the current issues and projects and the archiving of past activities. It was acknowledged that the complete list is valuable especially for new trustees. It was agreed to add an entry for a braille course taught in Te Reo Māori.

Each item in the revised list is provided here with any updates since the last meeting. The complete list is in Attachment A to these Minutes.

1 BANZAT Code Maintenance Committee membership.

2 Transcription of Te Reo Māori.

3 Transcription of Pacific languages.

4 Braille Music and possible code developments.

5 Guidelines for the preparation and administration of braille music examinations.

6 Tactile graphics guidelines.

7 Format guidelines.

8 Resourcing the production of braille for learners with vision impairments.

9 Workforce planning and capacity building of braille producers.

10 Fostering of collaboration among accessible format producers within New Zealand and internationally.

11 Trans-Tasman Unified English Braille Proficiency Certificate.

12 Register of holders of Braille Proficiency Certificates.

13 Register of braille producers in New Zealand.

14 Teaching braille to Resource Teachers Vision and others supporting learners at school and in the home.

15 The Hitchhiker's Guide to UEB.

16 Online course on reading and writing Unified English Braille by sight.

17 Awareness and teaching of braille as a literacy option for adult members of the RNZFB.

18 Braille course in Te Reo Māori.

19 Braille competitions for children and adults.

20 Accessible Signage Guidelines.

21 Promotion around Louis Braille's birthday.

22 Research on braille in New Zealand.

23 Recognition of Stephanie Conn.

24 Hall of honour: draft Policy 5 discussed at Meeting 11.

25 2012-2016 Membership of International Council on English Braille (ICEB) and representation on its Executive and subcommittees.

26 Associate membership of the Braille Authority of North America (BANA).

27 Unified English Braille transition plan.

28 Fundraising for BANZAT.

It was agreed:

That updates to the Issues List be noted. (Res. 11-8).

17  New business

Location of page numbers in braille music compared with literary braille: Wendy raised a question about this and it was noted that this matter had been referred to the Code Maintenance Committee at Meeting 5 21-Jun-2011. Janet undertook to follow this up.

18  Closure, next meeting and dates for the diary

The draft of possible dates for the coming year, as provided in the agenda, was discussed. It was agreed to change the date of the November meeting to Tuesday 13 November. Jenny undertook to book a meeting room at BLENNZ for the November meeting and the decision to alternate meetings between BLENNZ and Awhina House was affirmed. Corrections and additions to dates for the 2013 Trans-Tasman Unified English Braille Proficiency Certificate Examination were noted. Otherwise the dates as listed were confirmed.

The next meeting 13 will be held on Tuesday 13 November 2012, in the Totara Room, BLENNZ Homai Campus.

It was agreed:

That the full list of dates for the diary as amended and provided in Attachment B to these Minutes be confirmed. (Res. 11-9).

The meeting closed at 2:40pm.

NOTE: These Minutes were confirmed at Meeting 13 held on 13 November 2012.

Chairperson Maria Stevens
Date
Attachment A: Issues and Projects List

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Issues and projects list

Meeting 11, 18 September 2012

Introduction

This document summarises BANZAT activities for the attention of trustees. It lists projects as well as issues of interest or concern in braille. All trust meeting decisions that require actioning are brought together here with references back to the original Minutes. Earlier decisions are moved to the archive section at the end. As new items are added or shifted to the archives at the end, numbers will change.

This list is arranged under the nine headings of Codes and Formats, Production, Accreditation, Teaching, Promotion, International, General and Resolved/Completed/archived.

Current items with most recent decisions

Codes and formats

1  BANZAT Code Maintenance Committee membership.

Resolved: That the members of the Code Maintenance Committee be Martine Abel-Williamson, Jenny McFadden, Janet Reynolds, Mary Schnackenberg, Maria Stevens, Lisette Wesseling, Nicholas Wood - Meeting 4 15-Mar-2011 Res. 4-10.

2  Transcription of Te Reo Māori.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

3  Transcription of Pacific languages.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

4  Braille Music and possible code developments.

Agreed re ICEB Music Braille Committee: Representative: Moya Michalakis. Observers: Lisette Wesseling, Wendy Richards - Meeting 10 19-Jun-2012 Res. 10-6.

5  Guidelines for the preparation and administration of braille music examinations.

"Guidelines for the preparation and administration of braille music examinations" adopted by BANZAT - Meeting 5 21-Jun-2011 Res. 5-9.

Develop plan about the approach to NZQA - Meeting 6 13-Sep-2011 Res. 6-8.

BANZAT recommends that BLENNZ place the guidelines on their website - Meeting 9 13-Mar-2012 Res. 9-7.

6  Tactile graphics guidelines.

Develop a list of guidelines for the production of tactile graphics to be available on BANZAT website and for issuing to producers of tactile graphics in New Zealand - Meeting 2 21-Sep-2010 Res. 2-14.

ICEB 2012 General Assembly Resolution 6 recommends that guidelines for tactile graphics produced in North America be considered for use in member countries.

New Zealand and Canada have been asked to explore the production of the maths examples in UEB as they are currently in Nemeth code - ICEB Executive teleconference 30 May 2012.

7  Format guidelines.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

Resolved: That the position of the print page number in braille music be referred to the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-10.

Production

8  Resourcing the production of braille for learners with vision impairments

This is in the context that the accessible formats of electronic texts are a less expensive option.

An advisory group of representatives from the Ministry of Education, BLENNZ and RNZFB has begun to analyse issues that impact on resourcing - Meeting 4 15-Mar-2011.

9  Workforce planning and capacity building of braille producers.

We were advised that succession planning is under active discussion in AFP as several staff may retire about the same time - Meeting 5 21-Jun-2011.

10  Fostering of collaboration among accessible format producers within New Zealand and internationally.

It was decided to discuss Read How You Want with the Australian Braille Authority - Meeting 8 15-Nov-2011.

Accreditation

11  Trans-Tasman Unified English Braille Proficiency Certificate.

This joint examination was first offered in 2008.

New Zealand set the 2012 examination.

12  Register of holders of Braille Proficiency Certificates.

This certificate was established in about 1985. BANZAT is maintaining the register of Braille Proficiency Certificate holders.

13  Register of braille producers in New Zealand.

A situation is developing where some individuals are setting themselves up as braille transcribers, charging for their service but not delivering braille to the standards set by BANZAT. It was suggested that BANZAT might be able to mitigate this situation by encouraging such braille producers to sit the Trans-Tasman Unified English Braille Proficiency Certificate and by offering to advertise certificate holders on the BANZAT website. The Certificate examines knowledge of the braille code and there is limited testing of knowledge of format. It was agreed the New Zealand format Duxbury template which had been developed by the RNZFB should be made available to producers who request it. The minimum requirements for format were discussed. These were to do with heading styles, list styles, treatment of Te Reo Māori and position of print page indicators. A manual is being written for RNZFB administration staff who will be using Duxbury to produce braille. These minimum format requirements will be included at the front of this manual. It was felt these minimum requirements could be agreed by BANZAT - Meeting 10 19-Jun-2012 Res. 10-10.

Teaching

14  Teaching braille to Resource Teachers Vision and others supporting learners at school and in the home.

The Post Graduate Diploma in Specialist Teaching includes a requirement to learn braille and to pass the Trans-Tasman Unified English Braille Proficiency Certificate - Meeting 3 16-Nov-2010.

15  The Hitchhiker's Guide to UEB.

This was developed in 2007 as part of the UEB Transition Plan to meet the needs of teachers working for the Ministry of Education.

It was agreed that the Hitchhiker's Guide to UEB be revised over the next 12 months and that Marion and Jenny would work with Janet's team to achieve this; that the copyright situation re the Hitchhiker's Guide be clarified - Meeting 10 19-Jun-2012 Res. 10-7.

16  Online course on reading and writing Unified English Braille by sight.

The need for an online course was identified at Meeting 1 10-Aug-2010.

17  Awareness and teaching of braille as a literacy option for adult members of the RNZFB.

See the BANZAT website for brief course information.

18  Braille course in Te Reo Māori.

Instruction course for braille written in Te Reo Māori mooted in 2006 UEB Transition plan.

It was agreed to add this to the Issues List - Meeting 11 18-Sep-2012.

Promotion

19  Braille competitions for children and adults.

First raised at Meeting 3 16-Nov-2010 with a subcommittee formed.

Although a competition will not be held in 2012, plans are in hand for one in 2013 - Meeting 10 19-Jun-2012.

20  Accessible Signage Guidelines.

BANZAT is maintaining a watching brief about the currency of the RNZFB signage guidelines in light of New Zealand experience and overseas developments.

Resolved: That a braille signage subcommittee be established to evaluate the quality of braille signage;

that the subcommittee provides a letter of endorsement to each tactile signage producer who meets the signage guidelines;

that Paula, Mary, Lisette and Janet form the subcommittee with Mary the convener - Meeting 6 13-Sep-2011 Res. 6-11.

It was agreed to prioritise signage in taxis - Meeting 8 15-Nov-2011.

21  Promotion around Louis Braille's birthday

Agreed: That Lisette and Maria would draft a letter no more than 2 braille pages in length for approval by the trustees; that Lisette would prepare the list of names of braille readers to receive the mail out, getting input from Maria and alerting the Communications team at the RNZFB; that AFP would produce and despatch the letters by early November; and that Lisette and Maria would collect the names of braille readers willing to assist and pass the names to the Communications team at the RNZFB - Meeting 11 Res. 11-4.

22  Research on braille in New Zealand.

BANZAT is monitoring research projects being undertaken in New Zealand and advising ICEB about these projects.

Email dated 28 March 2012 from Barry Hughes advising that his Auckland University team will not be likely to undertake any braille reading research in 2012.

23  Recognition of Stephanie Conn.

Transcriber Stephanie Conn passed away on 29 July 2011 after some 13 years' excellent service in the Foundation's braille team. Stephanie kept brailling throughout six years of her illness and visited the team some ten days before she died. Trustees were asked to consider how Stephanie might best be remembered. One suggestion was that an award in her name be given to the highest scoring candidate in the Trans-Tasman Braille Proficiency Examination. It was agreed that the question of how best to honour the work of Stephanie Conn be placed on the Issues list - Meeting 6 13-Sep-2011 Res. 6-10.

24  Hall of honour.

Establish a hall of honour to recognise individuals who have made significant contributions to braille in New Zealand - Meeting 10 19-Jun-2012 Res. 10-11.

Resolved: That the draft Policy 5 Hall of Honour be amended to include more detail about the process of considering possible candidates; that the amended policy be distributed for finalisation by email; and that the initial list of possible candidates drawn up by Maria, Lisette and Mary be distributed in confidence to trustees - Meeting 11 18-Sep-2012 Res. 11-6.

International

25  2012-2016 Membership of International Council on English Braille (ICEB) and representation on its Executive and subcommittees.

Public Relations Committee: Representative: Maria Stevens.

UEB Code Maintenance Committee: Representative: Maria Stevens. Observer: Janet Reynolds.

UEB Training and Implementation Materials Committee: Representative: Marion Satherley. Observer: Raeleen Smith.

Braille Technology Committee (previously called Refreshable Braille Committee): Representative: Mary Schnackenberg. Observers: Paula Waby, Dave Allen.

Music Braille Committee: Representative: Moya Michalakis. Observers: Lisette Wesseling, Wendy Richards.

Certification Committee: (a new committee following the presentation of papers about certification): Representative: Maria Stevens (Convenor). Observer: Janet Reynolds.

Signage Committee: Representative: Lisette Wesseling. Observer: Paula Waby - Meeting 10 19-Jun-2012 Res. 10-6.

26  Associate membership of the Braille Authority of North America (BANA).

Foundation of the Blind transcribers have followed BANA's code and format decisions since the mid 1960s. The RNZFB joined BANA on behalf of the Braille Authority of New Zealand in 1994.

Membership fees for the calendar year 2013 were included in the budget for the 2012-2013 year which was adopted at Meeting 10 19-Jun-2012 Res. 10-4.

General

27  Unified English Braille transition plan.

As part of the resolution adopting Unified English Braille passed in November 2005, it was agreed to write a transition plan for the introduction of UEB in New Zealand.

Resolved: That the UEB Transition Plan be moved to the Issues List for ongoing monitoring - Meeting 10 19-Jun-2012 Res. 10-9.

28  Fundraising for BANZAT.

That opportunities for fundraising be added to the issues list - Meeting 3 16-Nov-2010 Res. 3-5.

Online resources are listed in Item 4.4 of Meeting 10 19-Jun-2012.

Resolved/Completed/archived

Codes and formats - archived

29  Adoption of the revised braille code for the International Phonetic Alphabet (IPA).

Although AFP used this for material produced for Lisette in 2009 it was felt we should seek AFP's guidance at Meeting 3 21-Sep-2010.

Accessible Format Production discussed the IPA document at their braille meeting on 12 November 2010 and supports the adoption of IPA by the BANZAT Code Maintenance Committee - Meeting 4 15-Mar-2011.

Adopted by BANZAT - Meeting 5 21-Jun-2011 Res. 5-8.

30  Transcription of Pacific languages.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

It is difficult to set up braille authorities in the Pacific islands. People working in the Pacific vary in their approach to braille. It was felt the best approach might be to work through the Pacific Disabilities Forum and the South Pacific Educators of the Vision Impaired (SPEVI). It was hoped that NZAID would fund the attendance of representatives from 23 Pacific islands at SPEVI next January. It would give us an opportunity to help them with braille - Meeting 10 19-Jun-2012.

31  Guidelines for the preparation and administration of braille music examinations.

Resolved: That the Braille Authority of New Zealand Aotearoa Trust affirms its endorsement by email of "Guidelines for the preparation and administration of braille music examinations" and commends Wendy Richards and Lisette Wesseling for their considerable work on this document - Meeting 5 21-Jun-2011 Res. 5-9.

Resolved: That Wendy would bring a plan to Meeting 8 about the approach to NZQA - Meeting 6 13-Sep-2011 Res. 6-8.

Resolved: That BANZAT recommend to BLENNZ that "Guidelines for the preparation and administration of braille music examinations" be placed on the BLENNZ website - Meeting 9 13-Mar-2012 Res. 9-7.

32  Tactile graphics guidelines.

Develop a list of guidelines for the production of tactile graphics to be available on BANZAT website and for issuing to producers of tactile graphics in New Zealand - Meeting 2 21-Sep-2010 Res. 2-14.

The Braille Authority of North America (BANA) approved at its October 2010 meeting "Guidelines and Standards for Tactile Graphics" jointly developed by BANA and the Canadian Braille Authority - Meeting 3 16-Nov-2010.

During the ICEB Executive teleconference on 13 January 2011, Judy Dixon, who is the chair of BANA said "BANA plans to have an online version available in the next few weeks but hardcopy versions will not be available until later in the year. The online version will be much less accessible than the hardcopy. Judy recommended that ICEB wait until the physical copies are available before considering adoption" - Minutes ICEB Executive 2011-01-13.

ICEB 2012 General Assembly Resolution 6 reads: Whereas the guidelines for tactile graphics produced in North America are now available for use; and Whereas these guidelines were developed as a result of extensive research and evaluation, This Fifth General Assembly of ICEB resolves to: Recommend that these guidelines be considered for use in member countries.

New Zealand and Canada have been asked to explore the production of the maths examples in UEB as they are currently in Nemeth code - ICEB Executive teleconference 30 May 2012.

33  Format guidelines.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

The AFP team has developed guidelines for formatting math examples - Meeting 8 15-Nov-2011.

The Australian Braille Authority is tackling this issue. They prefer to write guidelines rather than rules. Janet recommended that the Code Maintenance Committee wait for the ABA Guidelines to be published then consider a New Zealand revision - Meeting 10 19-Jun-2012 Res. 10-7.

Production - archived

34  Fostering of collaboration among accessible format producers within New Zealand and internationally - archived.

Step 1 is to publish the BANZAT newsletter - Meeting 2 21-Sep-2010.

Read how you want: The work of this Australian publisher of braille, large print and DAISY materials was discussed in Item 20.2 Meeting 6 13-Sep-2011.

It was decided to discuss this matter with the Australian Braille Authority - Meeting 8 15-Nov-2011.

Accreditation - archived

35  Trans-Tasman Unified English Braille Proficiency Certificate.

This joint examination was first offered in 2008.

Resolved: That names of Braille Proficiency Certificate and Trans-Tasman Braille Proficiency Certificate holders were confidential to trustees;

that Mary would work with trustees to update the list;

that confidential approaches would be made to those certificate holders not on the NZBRL email list to invite them to join the list; and

that a question be added to next year's application form to ask candidates' permission to keep their names and contact details on file - Meeting 6 13-Sep-2011 Res. 6-14).

21 candidates sat the 2011 examination and 19 passed - Meeting 8 15-Nov-2011.

A paper is to be prepared about the pros and cons of charging a fee for candidates to sit the examination - Meeting 8 15-Nov-2011 (res. 8-10).

The trustee appointed by PVI advised that parents would be reluctant to sit the Trans-Tasman Braille Proficiency Certificate it there were a fee for the examination - Meeting 9 13-Mar-2012.

A paper about four years' experience with the certificate was presented to the 2012 meeting of the Round Table on Information Access for People with Print Disabilities and to the Fifth General Assembly of the International Council on English Braille.

ICEB has established a certification committee to consider the issues arising from papers presented at the Fifth General Assembly. BANZAT Chair Maria Stevens is the Convenor - Meeting 10 19-Jun-2012.

New Zealand set the 2012 examination.

36  Register of holders of Braille Proficiency Certificates.

This certificate was established in about 1985. BANZAT is maintaining the register of Braille Proficiency Certificate holders.

The availability of the Trans-Tasman UEB certificate may be an opportunity for teachers to upskill in Unified English Braille. In the meantime, resource teachers vision (RTVs) can access the "Hitchhiker's Guide to UEB".

Agreed to circulate list of Certificate holders with the November Agenda - Meeting 2 21-Sep-2010.

Resolved: That amendments such as change of name, whether retired or deceased, if on BLENNZ staff, current contact details or any other information be emailed by Trustees to the Secretary; and That the spreadsheets be updated by the Secretary - Meeting 3 16-Nov-2010 Res. 3-13.

Resolved: That the list of Braille Proficiency Certificate holders be updated and recirculated by the Secretary - Meeting 4 15-Mar-2011 Res. 4-9.

Mary to phone Raeleen, Jenny and Steve to update the revised spreadsheet with further amendments - Meeting 5 21-Jun-2011.

Resolved: That names of Braille Proficiency Certificate and Trans-Tasman Braille Proficiency Certificate holders were confidential to trustees;

that Mary would work with trustees to update the list;

that confidential approaches would be made to those certificate holders not on the NZBRL email list to invite them to join the list; and

that a question be added to next year's application form to ask candidates' permission to keep their names and contact details on file - Meeting 6 13-Sep-2011 Res. 6-14).

Teaching - archived

37  Teaching braille to Resource Teachers Vision and others supporting learners at school and in the home.

The Post Graduate Diploma in Specialist Teaching includes a requirement to learn braille and to pass the Trans-Tasman Unified English Braille Proficiency Certificate. Julia Budd will teach the braille component - Meeting 3 16-Nov-2010.

Julia Budd and her eight students visited the Homai Campus on 16 February. As part of that day, Special Formats Librarian Lucy Smith, Senior Proofreader Maria Stevens and Collage Producer Robin Nation from RNZFB gave an overview of their areas - Meeting 4 15-Mar-2011.

38  Online course on reading and writing Unified English Braille by sight.

The need for an online course was identified at Meeting 1 10-Aug-2010.

It was suggested that funding for such a course might be forthcoming from the Ministry of Education although they may restrict free access to the course to learners working with children - Meeting 1 10-Aug-2010.

The Renwick College website http://www.ridbc.org.au/renwick/index.php should be checked for information about any online braille teaching course - Meeting 4 15-Mar-2011.

The website has been checked and no online course was located. Frances Gentle has been emailed for an update - Meeting 5 21-Jun-2011.

Promotion - archived

39  Future of Braillists' Discussions email list.

Establish NZBRL list - Meeting 1 10-Aug-2010.

48 members on NZBRL list - Meeting 3 16-Nov-2010.

There are 58 members on the list. Dropped from the Issues List - Meeting 4 15-Mar-2011.

40  Braille competitions for children and adults.

First raised at Meeting 3 16-Nov-2010 with a subcommittee formed.

Agreed to include this on the Issues list - Meeting 5 21-Jun-2011.

Advertising for the 2011 competition began on 1 August with closing date of 7 October - Meeting 6 13-Sep-2011.

Two winners and ten highly commended students have been chosen - Meeting 8 15-Nov-2011.

Although a competition will not be held in 2012, plans are in hand for one in 2013 - Meeting 10 19-Jun-2012.

41  Accessible Signage Guidelines.

BANZAT is maintaining a watching brief about the currency of the RNZFB signage guidelines in light of New Zealand experience and overseas developments.

The International Standards Organisation is developing a standard on this as reported by Pete Osborne to the meeting of the Australian Braille Authority at the May 2011 Round Table.

A PDF of the RNZFB guidelines with illustrations is available for download from the RNZFB website - Meeting 6 13-Sep-2011.

Resolved: That a braille signage subcommittee be established to evaluate the quality of braille signage;

that the subcommittee provides a letter of endorsement to each tactile signage producer who meets the signage guidelines;

that Paula, Mary, Lisette and Janet form the subcommittee with Mary the convener - Meeting 6 13-Sep-2011 Res. 6-11.

It was agreed to prioritise signage in taxis - Meeting 8 15-Nov-2011.

ICEB has established a signage subcommittee at the meeting of the Executive Committee on 30 May 2012 with Betty Noble from Canada as the convenor.

Resolved: that, for signage containing words in Te Reo Māori, macrons shall be shown as dots 456; that the "wh" contraction shall be used as it is a consonant; and that an addendum to the signage guidelines explaining this decision be prepared for the RNZFB website - Meeting 10 19-Jun-2012 Res. 10-12.

The addendum concerning the use of macrons in signage has been published on the RNZFB website - Meeting 11 18-Sep-2012.

42  Quality of braille signs in taxis.

Lisette has this on her workplan and will liaise with ABC NZ. BANZAT will write to the New Zealand Transport Agency when triggered - Meeting 2 21-Sep-2010.

Documents promoting improved quality of braille in taxis are with RNZFB management - Meeting 3 16-Nov-2010.

Lisette advised that she has been asked to leave this to ABC NZ to progress. Paula was asked to follow this up - Meeting 5 21-Jun-2011.

Referred to signage subcommittee - Meeting 6 13-Sep-2011.

43  Promotion around Louis Braille's birthday

At Meeting 5 19-Jun-2011 the Official RNZFB Calendar of events produced by the RNZFB Communications team was raised. Intended to guide the Foundation in prioritising its limited public relations resources, it is organised into three priorities. The birth of Louis Braille is listed in Priority 2 partly because it falls on a day when New Zealand is always on holiday. Following discussion it was agreed to recommend to the Communications team that Louis Braille's birthday be moved to Priority 1. Helen Keller Day was noted as Priority 1 and that she would not have obtained an education but for braille. It was suggested that Louis Braille's birthday could be linked to summer reading programmes in public libraries. It was agreed that we would write to the Communications team with this suggestion. It was also agreed to invite a member of the Communications team to attend BANZAT's AGM.

Resolved: That BANZAT writes to the RNZFB offering to assist with a celebration day in honour of Louis Braille at a more suitable time in the year and that the day might be linked with the braille competitions. (Res. 8-12).

At Meeting 9 13-Mar-2012 it was agreed to write to braille readers in November to invite them to volunteer to be interviewed by local papers to celebrate Louis Braille's birthday. It was further suggested that BLENNZ could have a braille day each year when students might promote braille at their local schools.

Agreed: That Lisette and Maria would draft a letter no more than 2 braille pages in length for approval by the trustees; that Lisette would prepare the list of names of braille readers to receive the mail out, getting input from Maria and alerting the Communications team at the RNZFB; that AFP would produce and despatch the letters by early November; and that Lisette and Maria would collect the names of braille readers willing to assist and pass the names to the Communications team at the RNZFB - Meeting 11 Res. 11-4.

44  Research on braille in New Zealand.

BANZAT is monitoring research projects being undertaken in New Zealand and advising ICEB about these projects.

Support given to application by Dr Barry Hughes, University of Auckland, to Health Research Council for a grant to undertake research into the reading of braille - Meeting 2 21-Sep-2010.

Email dated 28 March 2012 from Barry Hughes advising that his Auckland University team will not be likely to undertake any braille reading research in 2012.

45  Hall of honour.

Resolved: That a hall of honour be established by BANZAT to recognise individuals who have made significant contributions to braille in New Zealand; that a policy be developed by Maria and Lisette setting out the criteria and process for admission to the hall of honour for discussion and agreement by email; and that names with citations for consideration for admission to the hall of honour be brought to Meeting 11 - Meeting 10 19-Jun-2012 Res. 10-11.

Resolved: That the draft Policy 5 Hall of Honour be amended to include more detail about the process of considering possible candidates; that the amended policy be distributed for finalisation by email; and that the initial list of possible candidates drawn up by Maria, Lisette and Mary be distributed in confidence to trustees - Meeting 11 18-Sep-2012 Res. 11-6.

International - archived

46  World Congress Braille21, Leipzig, 28-30 September 2011: possible attendance by New Zealand.

The website is www.braille21.net
Mary Schnackenberg is attending funded by ICEB - Meeting 5 21-Jun-2011.

Mary Presented a paper on setting up braille authorities, chaired one of the sessions and attended the meeting of the World Braille Council - Meeting 8 15-Nov-2011.

47  2008-2012 Membership of International Council on English Braille and its executive committee.

The term of office on the Executive is for four years. Mary Schnackenberg is the current representative. Nominations will be sought towards the end of 2011.

The officers are to prepare a paper and call for applications to fulfil the role - Meeting 8 15-Nov-2011.

Maria Stevens was appointed to the ICEB Executive as a member at large. Mary Schnackenberg continues on the ICEB Executive as Immediate Past President - Meeting 10 19-Jun-2012.

48  ICEB 2008-2012 Braille Music and possible code developments.

Mary undertook to follow this up with Pete Osborne, the lead on the ICEB Music Committee - Meeting 2 21-Sep-2010.

Jordie Howell from Vision Australia is the new Chair of the ICEB Music Committee and received handover information from Pete Osborne at the May 2011 meeting of the Round Table.

Lisette Wesseling was endorsed by BANZAT as a member of the ICEB braille music committee - Meeting 5 21-Jun-2011 Res. 5-10.

Maria Stevens is forwarding to Lisette music emails from the ICEB Code Maintenance Committee - Meeting 6 13-Sep-2011.

49  ICEB 2008-2012 Representation on UEB Code Maintenance Committee.

Maria Stevens is the current representative - Meeting 1 10-Aug-2010.

The officers are to recommend a process for handling this - Meeting 8 15-nov-2011.

See Item 6 in Minutes of Meeting 10 19-Jun-2012.

50  ICEB 2008-2012 Representation on UEB Training Materials Committee and maintaining the list of New Zealand produced UEB training materials.

Sue Spooner is the current representative - Meeting 1 10-Aug-2010.

Janet will send Sue the list of New Zealand produced UEB training materials - Meeting 4 15-Mar-2011.

The officers are to recommend a process for handling this - Meeting 8 15-nov-2011.

See Item 6 in Minutes of Meeting 10 19-Jun-2012.

51  Associate membership of the Braille Authority of North America (BANA).

Foundation of the Blind transcribers have followed BANA's code and format decisions since the mid 1960s. The RNZFB joined BANA on behalf of the Braille Authority of New Zealand in 1994.

The 2010 membership fee was paid by the RNZFB - Meeting 2 21-Sep-2010.

The 2011 fee has been authorised - Meeting 6 13-Sep-2011.

Agreed to retain membership for the 2012 calendar year then review at the budget Meeting 10 - Meeting 8 15-Nov-2011 (res. 8-4).

Membership fees for the calendar year 2013 were included in the budget for the 2012-2013 year which was adopted at Meeting 10 19-Jun-2012 Res. 10-4.

General - archived

52  Fundraising for BANZAT.

That opportunities for fundraising be added to the issues list - Meeting 3 16-Nov-2010 Res. 3-5.

Agreed: That each trustee would think about someone who might be able to assist with fundraising ideas; and

identify trusts that might be approached - Meeting 6 13-Sep-2011 Res. 6-5.

Secretary to investigate online funding resources - Meeting 9 13-Mar-2012 Res. 9-5.

Online resources are listed in Item 4.4 of Meeting 10 19-Jun-2012.

Attachment B: Dates

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Dates for the diary

Monday 15 October 2012, closing date for submission of abstracts for papers for 2013 meeting of Round Table on Information Access for People with Print Disabilities.

Friday 2 November 2012, email agenda and reports to BANZAT list for 13 November Meeting 13.

Tuesday 13 November 2012 12:30pm, BANZAT Meeting 13, Totara Room, BLENNZ Homai Campus.

Monday 31 December 2012, annual return due to the Charities Commission.

Friday 4 January 2013, birthday of Louis Braille.

Sunday 13 January 2013 to Friday 18 January 2013, Conference of the South Pacific Educators of the Vision Impaired (SPEVI), Rendezvous Hotel, 71 Mayoral Drive, Auckland CBD.

Friday 8 March 2013, email agenda and reports to BANZAT list for 19 March Meeting 14.

Tuesday 19 March 2013 12:30pm, BANZAT Meeting 14, Āwhina House.

Saturday 25 to Tuesday 28 May 2013, conference of Round Table on Information Access for People with Print Disabilities, Sydney. The Australian Braille Authority Annual Meeting will take place on Saturday 25 May during the Round Table meeting.

Friday 7 June 2013, email agenda and reports to BANZAT list for 18 June Meeting 15

Tuesday 18 June 2013 12:30pm, BANZAT Meeting 15, BLENNZ

Monday 5 August 2013, issue invitation for candidates to sit the Trans-Tasman Unified English Braille Proficiency Certificate Examination.

Monday 2 September, 2013, closing date for candidates to register to sit the Trans-Tasman Unified English Braille Proficiency Certificate Examination.

Friday 6 September 2013, email agendas and reports to BANZAT list for 17 September Meetings 16 and 17.

Tuesday 17 September 2013 12:30pm, BANZAT Meeting 16 and BANZAT Annual General Meeting 17, Āwhina House.

Thursday 19 September 2013, send out first week of Trans-Tasman Unified English Braille Proficiency examination papers.

Thursday 26 September 2013, send out second week of Trans-Tasman Unified English Braille Proficiency examination papers.

Historic dates

1989 The Braille Authority of New Zealand was established.

1994 The Royal New Zealand Foundation for the Blind became an associate member of the Braille Authority of North America.

29 November 2005, New Zealand adopted Unified English Braille by unanimous resolution of the Braille Authority of New Zealand.

10 August 2010, Meeting 1 of the Braille Authority of New Zealand Aotearoa Trust (BANZAT).

13 September 2011, Meeting 7, BANZAT first Annual General Meeting.

18 September 2013, Meeting 12, BANZAT second Annual General Meeting.


