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The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Confirmed Minutes of Meeting 10 of the Braille Authority of New Zealand Aotearoa Trust, held in the Assistive Technology Room, Blind and Low Vision Education Network NZ (BLENNZ), 2 Mcvilly Road, manurewa, on Tuesday 19 June 2012, commencing at 12:38pm

1  Welcome, attendees

Chairman Maria Stevens welcomed everyone to the meeting and initiated the roll call.

	Name
	Appointed by
	Term Expires

	Trustees
	
	

	Jenny McFadden
	BLENNZ
	2014

	Rose Radford
	PVI
	2012

	Janet Reynolds, Treasurer
	RNZFB
	2012

	Marion Satherley
	The Seven
	2014

	Mary Schnackenberg, Secretary
	The Seven
	2014

	Raeleen Smith
	The Seven
	2012

	Maria Stevens, Chairperson
	Ngāti Kāpō
	2013

	Paula Waby
	ABC NZ
	2012

	Lisette Wesseling
	RNZFB
	2013

	Apologies
	
	

	Steve Bellamy
	BLENNZ
	2013

	Wendy Richards
	The Seven
	2014


2  Minutes

2.1  Confirmation of Minutes of Meeting 9 held on 13 March 2012.

It was resolved:

That the Minutes of Meeting 9 of the Braille Authority of New Zealand Aotearoa Trust held on Tuesday 13 March 2012 be confirmed.

Moved: Lisette Wesseling. Seconded: Janet Reynolds. (Res. 10-1).

2.2  Matters arising from Minutes not listed elsewhere in the Agenda

No matters were raised.

3  Correspondence

Income and expenditure:

Emails between the Treasurer of ICEB and the Treasurer of BANZAT concerning the grant from ICEB to BANZAT to subsidise attendance at the Fifth General Assembly and the 2012 ICEB membership fees;

From Charities Commission with Update Newsletter April 2012;

To and from Inland Revenue Department re GST return to 31 March 2012;

See Item 4.1.

International Council on English Braille:

From Janet Reynolds with the paper to the General Assembly "UEB in New Zealand 2008-12";

Emails concerning the Trans-Tasman UEB Proficiency Certificate paper for the General Assembly;

Emails concerning the New Zealand Country Report for the General Assembly;

To and from Sue Spooner concerning her lack of availability as BANZAT's representative on the UEB Training and Implementation Materials Committee;

From Maria Stevens advising that the General Assembly recordings are now available.

See Item 6.

Several items concerning the agenda of the meeting of the Round Table on Information Access for People with Print Disabilities in Perth from 28 April - 1 May: see Item 8.

Emails concerning the paper for the Round Table meeting on the Trans-Tasman UEB Proficiency Certificate four years on: see Item 8.

Emails about producers of braille in New Zealand: see Item 12.

From Janet Reynolds re the passing of transcriber Dorothy Silvester: see Item 13.

From Lisette Wesseling forwarding article in Toronto Star about braille and technology.

From Lisette Wesseling with Braille Mail plus Onkyo Essay competition information.

From Janet Reynolds with The Educator January 2012 which features braille.

From Barry Hughes advising that his Auckland University team will not be likely to undertake any braille reading research in 2012.

It was agreed:

That inwards correspondence be received and outwards endorsed. (Res. 10-2).

4  Income and expenditure

4.1  Treasurer's Report

The table below shows the bank transactions since the last meeting. Figures include GST except for international currency transactions which are not subject to GST.

	13/03/2012
	Opening balance of bank account
	$5,991.96

	21/03/2012
	To Raeleen Smith, travel 13 March Dunedin-Auckland return air fares and taxis
	$235.00

	03/04/2012
	From International Council on English Braille, deposit
	$2,407.00

	
	Comprising
	

	
	USD 2,500.00 subsidy towards attendance at ICEB Fifth General Assembly NZ$3,040.00
	

	
	Less USD 500.00 ICEB 2012 membership fees NZ$608.00
	

	
	Less ASB Bank fee NZ$25.00
	

	20/04/2012
	To A I Comms, administration March
	$391.00

	20/04/2012
	To A I Comms, reimbursement of Orcon charges for BANZAT website domain name for 2010 and 2011
	$73.60

	26/04/2012
	To Braille Authority of North America, 2012 membership fees USD 500.00
	$674.12

	03/05/2012
	From Inland Revenue, deposit, GST to 31/03/2012
	$253.14

	01/06/2012
	To RNZFB, refund of Paula Waby's air fares to attend ICEB Fifth General Assembly in Johannesburg (balance of costs totalling $1,298.84 were met by ABC NZ, BANZAT and RNZFB(
	$3,340.24

	14/06/2012
	To A I Comms, Administration April-May
	$356.50

	19/06/2012
	Closing balance of bank account
	$3,581.64

	
	Less liabilities
	

	
	To Janet Reynolds, reimbursement of part costs of Paula Waby's attendance at ICEB Fifth General Assembly
	$30.30

	
	To Raeleen Smith, Dunedin-Auckland return air fares
	$357.00

	
	To A I Comms, Administration June
	$684.25

	
	Bank account cash less liabilities
	$2,510.09


It was resolved:

That the Treasurer's report be received and payments approved.

Moved: Janet Reynolds. Seconded: Mary Schnackenberg. (Res. 10-3).

4.2  Budget 2012-2013

Janet reported as follows:

The treasurer's report in the agenda includes our bank balance, a list of recent transactions and some upcoming liabilities. In preparing the budget for the year ahead I have done a rough outline of our expenditure to date against the current budget.

	Description
	2011-12 budget
	Year to date
	Variance

	Income
	8300
	11309
	3008

	
	
	
	

	Administration
	3290
	2655
	635

	Conferences
	1500
	2905
	-1405

	Membership
	1800
	1276
	524

	Travel
	1590
	657
	933

	Miscellaneous
	120
	64
	56


•  Admin - on track

•  Conferences - didn't need the $1500 because of contributions from ICEB, ABC and RNZFB but might need it next year

•  Membership - didn't have to pay Round Table but may next year

•  Travel - likely to underspend despite low budget

•  Misc - on track

Great to see us all set to come in under budget and have some cash in hand for any unexpected challenges in the year ahead. I would like to table a very similar budget for 2012-13 as outlined below.

	Figures exclude GST
	

	Income
	

	Grants RNZFB
	$8,300

	Braille event sponsorship
	$1,000

	Total income
	$9,300

	Expenses
	

	Administration: 65 hours @ $50 per hour
	$3,250

	Website domain name registration
	$40

	Conferences, e.g. ABA Sydney May 2013
	$1,500

	Membership fees: BANA, ICEB, Round Table
	$1,800

	Travel air fares & taxis,
	$1,600

	Braille event expenses
	$1,000

	Miscellaneous
	$110

	Total expenses
	$9,300

	Final surplus/deficit
	$0


Following discussion,

It was resolved:

That the budget for 2012-2013 as circulated by the Treasurer be adopted.

Moved: Janet Reynolds. Seconded: Marion Satherley. (Res. 10-4).

4.3  Policy for BANZAT representation at conferences

Following discussion

It was resolved:

That Policy 4 Funding of projects by BANZAT be adopted; and

that Wendy be congratulated for her draft.

Moved: Lisette Wesseling. Seconded: Jenny McFadden. (Res. 10-5).

4.4  Online resources for funding directories

Mary reported that the North Shore Community and Social Services has published a print directory which will be issued as a PDF later this year if you buy the print. http://nscss.org.nz/funding-directory
The Ministry of Culture and Heritage also has a funding directory www.mch.govt.nz/funding-nz-culture/search-funding
Funding Information Service has a website www.fis.org.nz
Jenny explained that the Funding Information Service manages FundView which can be accessed online through Auckland Libraries by logging in with your library card.

5  Arrangements for Annual General Meeting and protocols re trustees

The second AGM of BANZAT will be on Tuesday 18 September 2012 at 12:30pm in Āwhina House. As two meetings are to take place on 18 September, Meeting 11 followed by Meeting 12 the AGM, it was agreed to extend the meeting time by one hour to conclude at 4pm.

The term of office of Rose Radford (appointed by PVI), Janet Reynolds (appointed by the RNZFB), Raeleen Smith (appointed by the seven trustees) and Paula Waby (appointed by ABC NZ) expires at the end of the 2012 Annual General Meeting. In accordance with Clause 3.4 of the Trust Deed retiring trustees are eligible for reappointment "provided they have not breached the terms of this Deed." It was agreed that the Secretary would write to PVI, the RNZFB and the ABC NZ to draw this situation to their attention. "The seven" will also consider the position currently held by Raeleen Smith.

Trustee disqualification: it was agreed that at the end of this meeting each trustee would complete the trustee disqualification form, prepared by the Secretary and based on that provided by the Charities Commission. Janet read the form. Janet agreed to retain the print copies of the form in the BANZAT files.

Observers at the AGM: Trustees then discussed who should be invited as observers. It was agreed to invite: Sandra Budd (CEO RNZFB), Rick Hoskin (Chairman RNZFB Board), Neil Jarvis, Peter Swanson, a representative from RNZFB Communications team, Kathryn Johns, Carin Sundstedt (the Ministry of Education contract manager for the Foundation's accessible format materials contract), Jane Wells (Principal BLENNZ), Chairman BLENNZ Board, Pam macNeill, Julia Budd (Massey University), John Lambert (AUT), the disability advisor from Auckland University (Jenny undertook to provide the contact name and email address), the Waikato University disability advisor (Lisette undertook to provide the contact name). It was also agreed to put on drinks and nibbles following the AGM.

6  International Council on English Braille

The reports about the ICEB Fifth General Assembly from BANZAT delegates Janet Reynolds, Maria Stevens and Paula Waby and from Immediate Past President Mary Schnackenberg were discussed. In speaking to the reports, Janet said the atmosphere was really good and that the Fifth General Assembly was the best of the three assemblies she has attended. The New Zealand papers were very well received and have provoked a number of enquiries. Paula was so pleased to meet people she had read about or whose research papers she had cited in her own studies. Paula also enjoyed serving on the resolutions committee. Maria complimented Mary about the way the Assembly was managed. Mary said it was really satisfying to reap the fruits of a good deal of behind-the-scenes work.

Discussion then turned to appointing BANZAT voting representatives and non-voting observers to ICEB committees.

It was agreed:

Public Relations Committee: Representative: Maria Stevens.

UEB Code Maintenance Committee: Representative: Maria Stevens. Observer: Janet Reynolds.

UEB Training and Implementation Materials Committee: Representative: Marion Satherley. Observer: Raeleen Smith.

Braille Technology Committee (previously called Refreshable Braille Committee): Representative: Mary Schnackenberg. Observers: Paula Waby, Dave Allen.

Music Braille Committee: Representative: Moya Michalakis. Observers: Lisette Wesseling, Wendy Richards.

Certification Committee: (a new committee following the presentation of papers about certification): Representative: Maria Stevens (Convenor). Observer: Janet Reynolds.

Signage Committee: Representative: Lisette Wesseling. Observer: Paula Waby. (Res. 10-6).

7  Code Maintenance Committee

Janet spoke to her report.

Formatting: The Australian Braille Authority is tackling this issue. They prefer to write guidelines rather than rules. Janet recommended that the Code Maintenance Committee wait for the ABA Guidelines to be published then consider a New Zealand revision.

Maintain NZ UEB Manual: a new edition is being worked on and is due out shortly. The new braille producer in Accessible Format Production has come across some errors and inconsistencies which will be fixed. Marion has found some problems while teaching braille on the BLENNZ Distance Course and she has sent these to Maria.

Pacific languages: it is difficult to set up braille authorities in the Pacific islands. People working in the Pacific vary in their approach to braille. It was felt the best approach might be to work through the Pacific Disabilities Forum and SPEVI. It was hoped that NZAID would fund the attendance of representatives from 23 Pacific islands at SPEVI next January. It would give us an opportunity to help them with braille.

The Hitchhiker's Guide to UEB was in clear need of revision, particularly as not all the UEB rules had been finalised when it was written for the teachers in 2007. Marion and Jenny offered to work with Janet's team to update this over the next year. It was agreed to add this task to the Issues List and sort out the copyright which is currently owned by the Ministry of Education.

At the ICEB General Assembly, Jean Obi convened a meeting of the UEB Training and Implementation Materials group specifically to discuss materials about mathematics. It was agreed that Australia and New Zealand would share sample pages taken from published maths books and that the samples would be placed as PDFs on the ICEB website. Janet agreed to organise this from New Zealand.

It was agreed:

That Janet's report be received;

that the Hitchhiker's Guide to UEB be revised over the next 12 months and that Marion and Jenny would work with Janet's team to achieve this;

that the copyright situation re the Hitchhiker's Guide be clarified;

that revision of the Hitchhiker's Guide be added to the Issues List; and

that examples of UEB maths be provided as PDFs for loading on the ICEB website. (Res. 10-7).

8  Round Table on Information Access for People with Print Disabilities

Maria spoke to her report. This year New Zealand is preparing the examination for the Trans-Tasman Unified English Braille Proficiency Certificate.

9  BANZAT website

At Meeting 9 it was agreed that a secure trustee login area be programmed (Res. 9-7). Mary explained that this could take a day's programming time. She asked if the website could go live and be reviewed in a year.

Several compliments about the brevity of language, accessibility and good appearance of the site were offered. Again sighted trustees commented positively about the logo.

A number of requests for improvements were made as follows:

•  Add contact details for the Chairman and Treasurer to align with those for the Secretary;

•  briefly strengthen the history to link the formation of BANZAT back to the Braille Authority of New Zealand;

•  mention "Keeping in touch" (Mary to obtain words from Paula);

•  add link to Duxbury Systems;

•  add link to braille music examination guidelines (Mary to follow up with Steve); and

•  add a "hit" counter to record the number of visits to the site.

It was resolved:

that the updates to the site listed in Meetings 9 and 10 be actioned;

that Erin Prichard from Accessible Format Production be thanked for her assistance with the visual appearance of the site;

that Clive and Mary be thanked for their development of the site and its content; and

that as soon as the upgrades have been completed, the BANZAT website "go live".

Moved: Maria Stevens. Seconded: Lisette Wesseling. (Res. 10-8).

10  Braille competition 2012

Lisette reported that this will not take place this year, partly to avoid saturating the market, but also because BLENNZ will be dealing with an Education Review Office visit in term 3.

Lisette suggested that in 2013 the competition might be linked to a BLENNZ braille emersion course. Perhaps a children's author could be invited to initiate the competition by running a workshop and then act as one of the judges. Funding would be needed to meet the author's costs and provide prizes.

This suggestion was well received. It was agreed to discuss it with the BLENNZ teachers to obtain their buy-in. Lisette asked us to think of names of suitable children's authors and provide them to her with their contact details.

11  UEB transition plan

Janet reported on the results from the recent survey of Resource Teachers Vision, undertaken to check the quality of service provided by the RNZFB to BLENNZ. Some information was gleaned about gaps in the Homai Special Formats Library collection which are being addressed.

During discussion it was affirmed that because of good communications, any problems that might arise with the service will be raised.

It was agreed:

that the UEB Transition Plan be moved to the Issues List for ongoing monitoring. (Res. 10-9).

12  Register of braille producers in New Zealand

Emails about producers of braille in New Zealand that circulated on the BANZAT list earlier this year signalled that a situation is developing where some individuals are setting themselves up as braille transcribers, charging for their service but not delivering braille to the standards set by BANZAT. It was suggested that BANZAT might be able to mitigate this situation by encouraging such braille producers to sit the Trans-Tasman Unified English Braille Proficiency Certificate and by offering to advertise certificate holders on the BANZAT website.

During discussion, we were reminded that the Certificate examines knowledge of the braille code and there is limited testing of knowledge of format. There is also the issue of which Duxbury template should be used, the one provided by Duxbury Systems or the template developed by the RNZFB which is also used by BLENNZ. It was agreed the New Zealand template should be made available to producers. The issue was raised about how much monitoring should be undertaken of RNZFB staff who will be producing administration braille using Duxbury.

The minimum requirements for format were discussed. These were to do with heading styles, list styles, treatment of Te Reo Māori and position of print page indicators. Janet explained that a Manual is being written for RNZFB administration staff who will be using Duxbury to produce braille. These minimum format requirements will be included at the front of this Manual. Janet felt these minimum requirements could be agreed by BANZAT.

The braille transcriber project being run by the Association of Blind Citizens of New Zealand was explained. A four-day workshop for up to six participants is planned for early September. Janet undertook to discuss this project with the ABC's Executive Officer with a view to establishing what standards would be taught.

It was agreed:

That the New Zealand Duxbury template developed by the RNZFB be shared with braille producers who request it;

that the minimum requirements for braille format as listed in the RNZFB Duxbury Manual would be shared with BANZAT by Janet; and

that Janet would discuss the ABC braille project with the ABC Executive Officer to determine what standards are to be taught. (Res. 10-10).

13  Recognition of contribution to braille

At Meeting 6 on 13 September 2011 we discussed the passing of transcriber Stephanie Conn. At the end of March this year we learned of the passing of transcriber and teacher Dorothy Silvester. It has been suggested that BANZAT might like to consider establishing a hall of honour.

There was general agreement with this suggestion. It was agreed that inductees would be admitted who have made a significant contribution to braille in New Zealand during their lifetime. Inductees may be living or may have passed away. Their contribution would be recorded in a citation of up to 500 words placed on the BANZAT website.

It was resolved:

That a hall of honour be established by BANZAT to recognise individuals who have made significant contributions to braille in New Zealand;

that a policy be developed by Maria and Lisette setting out the criteria and process for admission to the hall of honour for discussion and agreement by email; and

that names with citations for consideration for admission to the hall of honour be brought to Meeting 11.

Moved: Mary Schnackenberg. Seconded: Paula Waby. (Res. 10-11).

14  Braille signage

Mary advised that this has not been progressed due to other overriding braille commitments. She undertook to pick this up with Lisette following this meeting.

15  Trustee reports

Association of Blind Citizens of New Zealand Inc.: Paula Waby thanked the ABC for their contribution of $1,000 towards the costs of her attendance at the ICEB Fifth General Assembly. Paula reported she had been unable to contact the ABC's Executive Officer to catch up on braille developments in the Association.

Blind and Low Vision Education Network NZ (BLENNZ): Steve Bellamy: written report received.

BLENNZ Distance Education: Marion Satherley: written report received.

BLENNZ Music: Wendy Richards advised that there were no new items to report.

Ngāti Kāpō o Aotearoa: Maria Stevens: written report received.

Parents of Vision Impaired NZ Inc.: Rose Radford: written report received; Rose is following the PVI facebook page with interest.

RNZFB Accessible Format Production: Janet Reynolds: written report received.

RNZFB Adaptive Communications: written report received.

RNZFB Braille Awareness Consultant: Lisette Wesseling: written report received. Lisette reported that the RNZFB will be approaching NZ Post for Letters to Santa in braille to be repeated this year.

Lisette sought BANZAT's guidance about the treatment of Te Reo Māori on braille signs. Following discussion when guidance was given by Maria Stevens, Ngāti Kāpō's representative,

It was resolved:

That, for signage containing words in Te Reo Māori, macrons shall be shown as dots 456;

that the "wh" contraction shall be used as it is a consonant; and

that an addendum to the signage guidelines explaining this decision be prepared for the RNZFB website.

Moved: Lisette Wesseling. Seconded: Maria Stevens. (Res. 10-12).

Discussion then turned to the braille signs at BLENNZ. It was acknowledged that BLENNZ had been let down by the signage company and Lisette undertook to raise this in the first instance with Steve to see if BANZAT could offer any support.

16  Issues list

The Secretary undertook to work with the officers to revise this list in time for the distribution of the Agenda for Meeting 11.

Each item is listed here with any updates since the last meeting and additions made in the current meeting. The complete list is provided in Attachment A to these Minutes.

1 Development of format guidelines: The Australian Braille Authority is tackling this issue. They prefer to write guidelines rather than rules. Janet recommended that the Code Maintenance Committee wait for the ABA Guidelines to be published then consider a New Zealand revision - Meeting 10 19-Jun-2012 Res. 10-7.

2 Transcription of Te Reo Māori and Pacific languages: It is difficult to set up braille authorities in the Pacific islands. People working in the Pacific vary in their approach to braille. It was felt the best approach might be to work through the Pacific Disabilities Forum and SPEVI. It was hoped that NZAID would fund the attendance of representatives from 23 Pacific islands at SPEVI next January. It would give us an opportunity to help them with braille - Meeting 10 19-Jun-2012.

3 Tactile Graphics guidelines: Resolution 6 of the ICEB General Assembly 2012 recommends that member countries adopt these guidelines. New Zealand and Canada have been asked to explore the production of the maths examples in UEB as they are currently in Nemeth code - ICEB Executive teleconference 30 May 2012.

4 Braille Music and possible code developments.

5 Trans-Tasman Unified English Braille Proficiency Certificate: A paper about four years' experience with the certificate was presented to the 2012 meeting of the Round Table on Information Access for People with Print Disabilities and to the Fifth General Assembly of the International Council on English Braille. ICEB has established a certification committee to consider the issues arising from papers presented at the Fifth General Assembly. BANZAT Chair Maria Stevens is the Convenor - Meeting 10 19-Jun-2012.

6 Register of holders of Braille Proficiency Certificates.

7 Resourcing the production of braille for learners with vision impairments, in the context that the accessible formats of electronic texts are a less expensive option.

8 Workforce planning and capacity building of braille producers.

9 Fostering of collaboration among accessible format producers within New Zealand and internationally.

10 Teaching braille to Resource Teachers Vision.

11 Online course on reading and writing UEB by sight.

12 Awareness and teaching of braille as a literacy option for adult members of the RNZFB.

13 Braille competitions for children and adults: Although a competition will not be held in 2012, plans are in hand for one in 2013 - Meeting 10 19-Jun-2012.

14 Quality of braille signs in taxis.

15 Accessible Signage Guidelines: ICEB has established a signage subcommittee at the meeting of the Executive Committee on 30 May 2012 with Betty Noble from Canada as the convenor. It was resolved that, for signage containing words in Te Reo Māori, macrons shall be shown as dots 456; that the "wh" contraction shall be used as it is a consonant; and that an addendum to the signage guidelines explaining this decision be prepared for the RNZFB website - Meeting 10 19-Jun-2012 Res. 10-12.

16 Research on braille in New Zealand: Email dated 28 March 2012 from Barry Hughes advising that his Auckland University team will not be likely to undertake any braille reading research in 2012.

17 Fundraising for BANZAT: Online resources are listed in Item 4.4 of Meeting 10 19-Jun-2012.

18 Recognition of Stephanie Conn: It was resolved that a hall of honour be established by BANZAT to recognise individuals who have made significant contributions to braille in New Zealand; that a policy be developed by Maria and Lisette setting out the criteria and process for admission to the hall of honour for discussion and agreement by email; and that names with citations for consideration for admission to the hall of honour be brought to Meeting 11 - Meeting 10 19-Jun-2012 Res. 10-11.

19 Membership of International Council on English Braille (ICEB) and representation on its Executive: see Item 6 in these Minutes.

20 Representation on ICEB Unified English Braille Code Maintenance Committee: see Item 6 in these Minutes.

21 Representation on ICEB UEB Training Materials Committee and maintaining the list of New Zealand produced UEB training materials: see Item 6 in these Minutes.

22 Associate membership of the Braille Authority of North America: see Item 4.2 in these Minutes for the 2012-2013 budget.

23 The Hitchhiker's Guide to UEB: It was agreed that the Hitchhiker's Guide to UEB be revised over the next 12 months and that Marion and Jenny would work with Janet's team to achieve this; that the copyright situation re the Hitchhiker's Guide be clarified - Meeting 10 19-Jun-2012 Res. 10-7.

24 UEB transition plan: That the UEB Transition Plan be moved to the Issues List for ongoing monitoring - Meeting 10 19-Jun-2012 Res. 10-9.

17  New business

No items were raised.

18  Closure, next meeting and dates for the diary

The next meetings 11 and 12 will be on Tuesday 18 September 2012 at Āwhina House commencing at 12:30pm and concluding at 4pm with drinks and nibbles to follow.

All the dates for the diary are listed in Attachment B to these Minutes.

The meeting closed at 3:03pm.

NOTE: These Minutes were confirmed at Meeting 11 held on 18 September 2012.

Chairperson Maria Stevens
Date
Attachment A: Issues list

This refers to Item 16 in this Agenda.

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Issues list

Meeting 10, 19 June 2012

This list is arranged under the eight headings of Codes and Formats, Accreditation, Production, Teaching, Promotion, International, Meeting 10 issues and Resolved. Please note that it was agreed that the secretary would work with the officers to revise this list in time for the distribution of the Agenda for Meeting 11.

Codes and Formats

1  Development of format guidelines.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

That the position of the print page number in braille music be referred to the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-10.

The AFP team has developed guidelines for formatting math examples - Meeting 8 15-Nov-2011.

The Australian Braille Authority is tackling this issue. They prefer to write guidelines rather than rules. Janet recommended that the Code Maintenance Committee wait for the ABA Guidelines to be published then consider a New Zealand revision - Meeting 10 19-Jun-2012 Res. 10-7.

2  Transcription of Te Reo Māori and Pacific languages.

Priority of the Code Maintenance Committee - Meeting 5 21-Jun-2011 Res. 5-8.

It is difficult to set up braille authorities in the Pacific islands. People working in the Pacific vary in their approach to braille. It was felt the best approach might be to work through the Pacific Disabilities Forum and SPEVI. It was hoped that NZAID would fund the attendance of representatives from 23 Pacific islands at SPEVI next January. It would give us an opportunity to help them with braille - Meeting 10 19-Jun-2012.

3  Tactile Graphics guidelines.

Develop a list of guidelines for the production of tactile graphics to be available on BANZAT website and for issuing to producers of tactile graphics in New Zealand - Meeting 2 21-Sep-2010 Res. 2-14.

The Braille Authority of North America (BANA) approved at its October 2010 meeting "Guidelines and Standards for Tactile Graphics" jointly developed by BANA and the Canadian Braille Authority - Meeting 3 16-Nov-2010.

During the ICEB Executive teleconference on 13 January 2011, Judy Dixon, who is the chair of BANA said "BANA plans to have an online version available in the next few weeks but hardcopy versions will not be available until later in the year. The online version will be much less accessible than the hardcopy. Judy recommended that ICEB wait until the physical copies are available before considering adoption" - Minutes ICEB Executive 2011-01-13.

Resolution 6 of the ICEB General Assembly 2012 recommends that member countries adopt these guidelines.

New Zealand and Canada have been asked to explore the production of the maths examples in UEB as they are currently in Nemeth code - ICEB Executive teleconference 30 May 2012.

4  Braille Music and possible code developments.

Mary undertook to follow this up with Pete Osborne, the lead on the ICEB Music Committee - Meeting 2 21-Sep-2010.

Jordie Howell from Vision Australia is the new Chair of the ICEB Music Committee and received handover information from Pete Osborne at the May 2011 meeting of the Round Table.

Lisette Wesseling was endorsed by BANZAT as a member of the ICEB braille music committee - Meeting 5 21-Jun-2011 Res. 5-10.

Maria is forwarding to Lisette music emails from the ICEB Code Maintenance Committee - Meeting 6 13-Sep-2011.

Accreditation

5  Trans-Tasman Unified English Braille Proficiency Certificate.

The Australian Braille Authority has written the examination paper for 2010 - Meeting 2 21-Sep-2010.

New Zealand has agreed to set the 2011 examination - Meeting 4 15-Mar-2011.

21 candidates sat the 2011 examination and 19 passed - Meeting 8 15-Nov-2011.

A paper is to be prepared about the pros and cons of charging a fee for candidates to sit the examination - Meeting 8 15-Nov-2011 (res. 8-10).

Rose Radford reported that parents would be reluctant to sit the Trans-Tasman Braille Proficiency Certificate it there were a fee for the examination - Meeting 9 13-Mar-2012.

A paper about four years' experience with the certificate was presented to the 2012 meeting of the Round Table on Information Access for People with Print Disabilities and to the Fifth General Assembly of the International Council on English Braille.

ICEB has established a certification committee to consider the issues arising from papers presented at the Fifth General Assembly. BANZAT Chair Maria Stevens is the Convenor - Meeting 10 19-Jun-2012.

6  Register of holders of Braille Proficiency Certificates.

BANZAT is maintaining the register of Braille Proficiency Certificate holders and considering whether the whereabouts of current holders should be established. This may be an opportunity for teachers to upskill in UEB. In the meantime, RTVs can access the "Hitchhiker's Guide to UEB".

Circulate list of Certificate holders with the November Agenda - Meeting 2 21-Sep-2010.

"That amendments such as change of name, whether retired or deceased, if on BLENNZ staff, current contact details or any other information be emailed by Trustees to the Secretary; and

"That the spreadsheets be updated by the Secretary" - Meeting 3 16-Nov-2010 Res. 3-13.

That the list of Braille Proficiency Certificate holders be updated and recirculated by the Secretary - Meeting 4 15-Mar-2011 Res. 4-9.

Mary to phone Raeleen, Jenny and Steve to update the revised spreadsheet with further amendments - Meeting 5 21-Jun-2011.

That names of Braille Proficiency Certificate and Trans-Tasman Braille Proficiency Certificate holders were confidential to trustees;

that Mary would work with trustees to update the list;

that confidential approaches would be made to those certificate holders not on the NZBRL email list to invite them to join the list; and

that a question be added to next year's application form to ask candidates' permission to keep their names and contact details on file - Meeting 6 13-Sep-2011 Res. 6-14).

Production

7  Resourcing the production of braille for learners with vision impairments, in the context that the accessible formats of electronic texts are a less expensive option.

An advisory group of representatives from the Ministry of Education, BLENNZ and RNZFB has begun to analyse issues that impact on resourcing - Meeting 4 15-Mar-2011.

8  Workforce planning and capacity building of braille producers.

We were advised that succession planning is under active discussion in AFP as several staff may retire about the same time - Meeting 5 21-Jun-2011.

9  Fostering of collaboration among accessible format producers within New Zealand and internationally.

Step 1 is to publish the BANZAT newsletter - Meeting 2 21-Sep-2010.

Read how you want: The work of this Australian publisher of braille, large print and DAISY materials was discussed in Item 20.2 Meeting 6 13-Sep-2011.

It was decided to discuss this matter with the Australian Braille Authority - Meeting 8 15-Nov-2011.

Teaching

10  Teaching braille to Resource Teachers Vision.

It was pointed out that this is much wider than Resource Teachers Vision - Meeting 1 10-Aug-2010.

The Post Graduate Diploma in Specialist Teaching includes a requirement to learn braille and to pass the Trans Tasman Braille Proficiency Certificate. Julia Budd will teach the braille component - Meeting 3 16-Nov-2010.

Julia Budd and her eight students visited the Homai Campus on 16 February. As part of that day, Special Formats Librarian Lucy Smith, Senior Proofreader Maria Stevens and Collage Producer Robin Nation from RNZFB gave an overview of their areas - Meeting 4 15-Mar-2011.

11  Online course on reading and writing UEB by sight.

It was suggested that funding for such a course might be forthcoming from the Ministry of Education although they may restrict free access to the course to learners working with children - Meeting 1 10-Aug-2010.

The Renwick College website http://www.ridbc.org.au/renwick/index.php should be checked for information about any online braille teaching course - Meeting 4 15-Mar-2011.

The website has been checked and no online course was located. Frances Gentle has been emailed for an update - Meeting 5 21-Jun-2011.

12  Awareness and teaching of braille as a literacy option for adult members of the RNZFB.

Promotion

13  Braille competitions for children and adults.

First raised at Meeting 3 16-Nov-2010 with a subcommittee formed.

Agreed to include this on the Issues list - Meeting 5 21-Jun-2011.

Advertising for the 2011 competition began on 1 August with closing date of 7 October - Meeting 6 13-Sep-2011.

Two winners and ten highly commended students have been chosen - Meeting 8 15-Nov-2011.

Although a competition will not be held in 2012, plans are in hand for one in 2013 - Meeting 10 19-Jun-2012.

14  Quality of braille signs in taxis.

Lisette has this on her workplan and will liaise with ABC NZ. BANZAT will write to the New Zealand Transport Agency when triggered - Meeting 2 21-Sep-2010.

Documents promoting improved quality of braille in taxis are with RNZFB management - Meeting 3 16-Nov-2010.

Lisette advised that she has been asked to leave this to ABC NZ to progress. Paula was asked to follow this up - Meeting 5 21-Jun-2011.

Referred to signage subcommittee - Meeting 6 13-Sep-2011.

15  Accessible Signage Guidelines.

Maintaining a watching brief about their currency in light of New Zealand experience and overseas developments.

The International Standards Organisation is developing a standard on this as reported by Pete Osborne to the meeting of the Australian Braille Authority at the May 2011 Round Table.

A PDF with illustrations is available for download from the RNZFB website - Meeting 6 13-Sep-2011.

That a braille signage subcommittee be established to evaluate the quality of braille signage;

that the subcommittee provides a letter of endorsement to each tactile signage producer who meets the signage guidelines;

that Paula, Mary, Lisette and Janet form the subcommittee with Mary the convener - Meeting 6 13-Sep-2011 Res. 6-11.

It was agreed to prioritise signage in taxis - Meeting 8 15-Nov-2011.

ICEB has established a signage subcommittee at the meeting of the Executive Committee on 30 May 2012 with Betty Noble from Canada as the convenor.

It was resolved that, for signage containing words in Te Reo Māori, macrons shall be shown as dots 456; that the "wh" contraction shall be used as it is a consonant; and that an addendum to the signage guidelines explaining this decision be prepared for the RNZFB website - Meeting 10 19-Jun-2012 Res. 10-12.

16  Research on braille in New Zealand.

Monitoring research projects being undertaken in New Zealand and advising ICEB about these projects.

Support given to application by Dr Barry Hughes, University of Auckland, to Health Research Council for a grant to undertake research into the reading of braille - Meeting 2 21-Sep-2010.

Email dated 28 March 2012 from Barry Hughes advising that his Auckland University team will not be likely to undertake any braille reading research in 2012.

17  Fundraising for BANZAT.

Opportunities for fundraising - Meeting 3 16-Nov-2010 Res. 3-5.

That each trustee would think about someone who might be able to assist with fundraising ideas; and

identify trusts that might be approached - Meeting 6 13-Sep-2011 Res. 6-5.

Secretary to investigate online funding resources - Meeting 9 13-Mar-2012 Res. 9-5.

Online resources are listed in Item 4.4 of Meeting 10 19-Jun-2012.

18  Recognition of Stephanie Conn

Transcriber Stephanie Conn passed away on 29 July 2011 after some 13 years' excellent service in the Foundation's braille team. Stephanie kept brailling throughout six years of her illness and visited the team some ten days before she died. Trustees were asked to consider how Stephanie might best be remembered. One suggestion was that an award in her name be given to the highest scoring candidate in the Trans-Tasman Braille Proficiency Examination. It was agreed that the question of how best to honour the work of Stephanie Conn be placed on the Issues list - Meeting 6 13-Sep-2011 Res. 6-10.

It was resolved that a hall of honour be established by BANZAT to recognise individuals who have made significant contributions to braille in New Zealand; that a policy be developed by Maria and Lisette setting out the criteria and process for admission to the hall of honour for discussion and agreement by email; and that names with citations for consideration for admission to the hall of honour be brought to Meeting 11 - Meeting 10 19-Jun-2012 Res. 10-11.

International

19  Membership of International Council on English Braille (ICEB) and representation on its Executive

The term of office on the Executive is for four years. Mary Schnackenberg is the current representative. Nominations will be sought towards the end of 2011.

The officers are to prepare a paper and call for applications to fulfil the role - Meeting 8 15-Nov-2011.

Maria Stevens was appointed to the ICEB Executive as a member at large. Mary Schnackenberg continues on the ICEB Executive as Immediate Past President - Meeting 10 19-Jun-2012.

20  Representation on ICEB Unified English Braille Code Maintenance Committee.

Maria Stevens is the current representative - Meeting 1 10-Aug-2010.

The officers are to recommend a process for handling this - Meeting 8 15-nov-2011.

See Item 6 in Minutes of Meeting 10 19-Jun-2012.

21  Representation on ICEB UEB Training Materials Committee and maintaining the list of New Zealand produced UEB training materials.

Sue Spooner is the current representative - Meeting 1 10-Aug-2010.

Janet will send Sue the list of New Zealand produced UEB training materials - Meeting 4 15-Mar-2011.

The officers are to recommend a process for handling this - Meeting 8 15-nov-2011.

See Item 6 in Minutes of Meeting 10 19-Jun-2012.

22  Associate membership of the Braille Authority of North America (BANA).

The 2010 fee was paid by the RNZFB - Meeting 2 21-Sep-2010.

The 2011 fee has been authorised - Meeting 6 13-Sep-2011.

Retain membership for the 2012 calendar year then review at the budget Meeting 10 - Meeting 8 15-Nov-2011 (res. 8-4).

Membership fees for the calendar year 2013 are included in the budget - Meeting 10 19-Jun-2012 Res. 10-4.

Meeting 10 additional issues

23  The Hitchhiker's Guide to UEB

It was agreed that the Hitchhiker's Guide to UEB be revised over the next 12 months and that Marion and Jenny would work with Janet's team to achieve this; that the copyright situation re the Hitchhiker's Guide be clarified - Meeting 10 19-Jun-2012 Res. 10-7.

24  UEB transition plan

That the UEB Transition Plan be moved to the Issues List for ongoing monitoring - Meeting 10 19-Jun-2012 Res. 10-9.

Resolved

25  Future of Braillists' Discussions email list.

Establish NZBRL list - Meeting 1 10-Aug-2010.

48 members on NZBRL list - Meeting 3 16-Nov-2010.

There are 58 members on the list. Dropped from the Issues List - Meeting 4 15-Mar-2011.

26  Adoption of the revised braille code for the International Phonetic Alphabet (IPA).

Although AFP used this for material produced for Lisette in 2009 it was felt we should seek AFP's guidance at Meeting 3 21-Sep-2010.

AFP discussed the IPA document at their braille meeting on 12 November and supports the adoption of IPA by the BANZAT code maintenance committee - Meeting 4 15-Mar-2011.

Adopted by BANZAT - Meeting 5 21-Jun-2011 Res. 5-8.

27  World Congress Braille21, Leipzig, 28-30 September 2011: possible attendance by New Zealand.

The website is www.braille21.net
Mary is attending funded by ICEB - Meeting 5 21-Jun-2011.

Mary Presented a paper on setting up braille authorities, chaired one of the sessions and attended the meeting of the World Braille Council - Meeting 8 15-Nov-2011.

Attachment B: Dates for the Diary

This refers to Item 18 in this Agenda.

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Dates for the diary

Monday 6 August 2012, issue invitation for candidates to sit the Trans-Tasman Braille Proficiency Certificate Examination, to be confirmed

Monday 3 September 2012, closing date for candidates to register to sit the Trans-Tasman Braille Proficiency Certificate Examination, to be confirmed

Friday 7 September, email reports to BANZAT list for 18 September Meetings 11 and 12

Tuesday 18 September 2012 12:30pm, Meeting 11 and Meeting 12 AGM

Friday 21 September 2012, despatch first week of Trans-Tasman Braille Proficiency Certificate examination papers; to be confirmed.

Friday 28 September 2012, despatch second week of Trans-Tasman Braille Proficiency Certificate examination papers; to be confirmed.

Monday 31 December 2012, annual return due to the Charities Commission.

Friday 4 January 2013, birthday of Louis Braille

Sunday 13 January 2013 to Friday 18 January 2013, Conference of the South Pacific Educators of the Vision Impaired (SPEVI), Rendezvous Hotel, 71 Mayoral Drive, Auckland CBD

Historic dates

1994 The Royal New Zealand Foundation for the Blind became an associate member of the Braille Authority of North America

Tuesday 29 November 2005, New Zealand adopted Unified English Braille by unanimous resolution of the Braille Authority of New Zealand

Tuesday 10 August 2010, Meeting 1 of the Braille Authority of New Zealand Aotearoa Trust (BANZAT)

Tuesday 13 September 2011, first Annual General Meeting of BANZAT


